
HA 384:  EVALUATION GUIDELINES FOR THE TWO SHORT ESSAYS

Analysis and Evidence Quality of Expression Format

 The essay addresses the assignment topic in 
c. 500 words.  It states your opinion or response
clearly.  As the assignment asks for your original 
ideas, using first person is fine. 

  The essay explicitly presents the reasons for 
your opinion or response.

  The essay discusses specific examples.  It 
provides sufficient information to show why you 
chose those examples.

  The essay goes well beyond basic 
description.  It only includes description that is 
necessary to make your points clear.  

  The essay reflects a thoughtful and creative 
consideration of the topic. It explores beyond the 
obvious.

  The essay has a conclusion that expands the 
discussion by suggesting how your points 
connect to other ideas and questions.

(See the information about common errors and 
style included in the handout “Information about 
Writing Essays.”  This document is posted at the 
top of our Moodle page.)

  The essay has a clear organization. Each 
main point has its own paragraph.  

  The essay avoids incomplete sentences and 
awkward sentences.  It avoids very long 
sentences that pack in too much information to 
follow easily.

  The essay uses grammar and punctuation 
correctly. It avoids common errors in use of the 
semi-colon and apostrophe.  

  The essay has accurate spelling.  It displays 
evidence of proofreading.  

  The essay has a title that adds meaning and 
interest.  

  The essay is double-spaced. Two-sided 
printing is fine.  The pages are stapled.

  Your name does not appear on any page that 
has text.  It appears only on an otherwise blank 
page stapled at the end of your essay.  The paper 
should be dated, but the date may appear at the 
front or on the page with your name.

  If you include information or quotes from 
course textbooks, you may indicate the page 
number without a full citation.  If you consult other 
sources, you should include complete citations 
for any ideas or quotes taken from them.  

Points out of 18: Points out of 8: Points out of 4:
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